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• Attendance at a conference with a focus on regulation, or a related aspect 
of health or social care. 
 

This list is not exhaustive and all requests for training are considered against the 
criteria set out under paragraph 9. 

 
6. Other training opportunities may arise throughout the course of the year outside 

of the appraisal process. Any applications made on this basis will also be 
considered against the criteria. 
 

7. On occasions when members are asked to speak at professional body or other 
conferences, this would be classified as a meeting where a member has been 
asked to represent the HCPC and appropriate approvals should be sought.  

 
 
Approval process 
 
8. All requests for training days should be made using the form which can be found 

on the members’ extranet site. (Subject to Council’s decision, this form will be 
updated.) 
 

9. Requests should be sent to the Secretary to Council who will then consider the 
application with the Chair of the Council. Consideration will be given against the 
following criteria:- 

 
(a)  Relevance of the training in terms of the members’ role and 

responsibilities; 
 
(b) Costs involved (including attendance and expenses) are proportionate in 

terms of the expected outcomes; 
 
(c) The training provision demonstrates value for money when compared with 

other providers; 
 
(c) Appropriateness of training opportunity i.e. would it be more appropriate 

for a member of the Executive to attend?; 
 
(d) Requests for training opportunities to fulfill an individual’s profession- 

specific CDP requirements will not normally be approved. 
 
10. The Secretary to Council will notify the member of the outcome of discussion 

with the Chair of Council. Should approval be given to the training request, the 
training opportunities form will be signed by the Secretary to Council. It is the 
responsibility of the member to make the appropriate bookings and submit 
expenses in due course in line with the member expenses policy. 

 
 
Decision 
The Council is requested to discuss the policy and adopt the policy with immediate 
effect. 
 
 
 



 

 

Background information 
None 
 
Resource implications 
None 
 
Financial implications 
The cost of training days for Council and Committee member has been incorporated 
into the Council budget 2012-2013. 
 
Background papers 
None 
 
Appendices 
None 
 
Date of paper 
22 November 2012 
 
 
 
 


